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Part 1: Login into TIIS
1.1 User Login

Ministry of Health and Social Welfare

Training Institution Information System (TIIS)

TIIS Login:

Username: |

Enter your username and
password to login into the
system

Password: |

|
O Remember me

Forgot Password | Administrator contacts

EnterSoft Systems Limited

Standard Operating Procedure : Part 1 1



1.2 TS Main Page

Wiew  Higtory Bookmarks Tools Help

- € 2 (v [[E ntpyfocainost/tis 14fmain. phpznav=home - pcding

|8 Most visited | | Getting Started |5 Latest Headlines

| Training Institutions Information ... | Training Institutions Inform...[E3 |

E@a April 12, 2012 - ] Home | Logout | - ] LUser: AmoTanga

User account w Institution Ounership Type: Public = 83, FBO = 48, Private = 6

i ﬂ 1% [ Fublic
% & — D FBO

Tnstrution | e . B erivee _//Once you login

- successfully you will

see different

modules. Click on

any menu to access

TS Modules

Logout
Click here to access

manual

Click here to
logout

Standard Operating Procedure : Part 1 2



Part 2. Data Management

2.1 Data Entry - Adding

Most Visited | | Getting Started |5 | Latest Headlines
& | [E] Training tnsttutions Information System || | = |

. £ @ D 9
Step 2: L "MG Edit  Search  View
Select your Institution

» Contacts

r Staff Institution Name:

r Capacity
Academic Year: | e 3:

Number of Academic staff Fill each field as required
Required: for each academic year.

Number of Academic staff’
Awvailable:

Number of Support Staff
Required:

Number of Support Staff
Awailable:

Number of Part-time Academic
staff:

| s Al Reset
Click here to reset the
Step 1: Step 4: fields
Click on Institution then Click Add button to .

click on any module save data

» Enrolment
r Assets

» Wehicles




2.2 Search an existing record

File Edit View History Bookmarks Tools Help

Ejuv G . (| [E] htip:focalhostimohswjmain. php?nay=TutorSearch

Most Visited | | Getting Started [ | Latest Headlines

| o

B TIIS Version 1.3
Training Institution Information System

User: AmoTanga

Select search criteria either i et Sea

by institutionor to searchAll.

» Contacts

¢ Staff T
%y I Institution Name: AMO Tanga |
» Capacity &4 Institution Name SteQ 2:

» Enralmant O Al A e Click on Search
* Assets
» hi
i searcn | Step 4:
Rl / Select Institution Name
and academic year

Step 1: Step 5: gglcgshere to reset the
Click on the item Click here to search

you want to search.




2.3 Changel/edit arecord

File Edit View History Bookmarks Tools Help

o~ € X & |[E btp:itocalhostimohsw/main.php?nav=TutEResults

Most visited | | Getting Started |5 | Latest Headines

J [] Training Institutions Information... 3§ | [-] Training

| TS Version 1.3

Step 2:
Click on edit
—

Search

View

O Select All

* Contacts

Staff

Cap acity

Enrolment

Filter: All v

Assets

vehicles

0 20002010 | *

10 2010/2011 Jea]
10 ] = |~

Step 1:
Click on the item you
want to edit the record

_—
Step 3:

the record

Click here to edit/change J

I




2.4 Remove/delete arecord

File Edit View History Bookmarks Tools Help

sz G < & | [E bteiifocalhost/imohsw/main.php?nay =TutEResults

Most Visited | ] Getting Started [5i| Latest Headlines

TIIS Versiom 1.3

) S (=1
Click on edit Add  Edit  Search
S—

O Select All
* Contacts

e -l;fo. of No. of

Supporting
» Capacity Available |Staff

Year

» Enrolment

Assets i
vehicles 1 | AMO Tangs |10 5 it 0 12009/2010
11 ° 2010/2011
11 = 1 2011/2012

Showing resulis 1 to 3 of 3

Step 1:
Click on the module to
delete the record

Step 3:
Click here to delete the
record




2.5 View arecord

| Most Visited | '] Getting Started (5| Latest Headlines

| [£] Training

Training Institution Information System

- P
Step 3: ® ?It ’sg:h

ASelect view option

* Contacts

+ Staff

Institution Name: |Cent!e for Educational Development in Health Arusha v

r Capacity

Step 2:
Academic Year: 2011/2012 ¥ Click here to
view

-+ Enrolment
r Assets

+ Vehicles

Employe

Step 4:
Select Institution
Click here to Name and

Step 1: Step 5:
reset the fields Academic vear

Click on the item you Click here to view

want to view the record




Employee Details
(i) View Employee Basic Details

User: Amo Mbeya

Step 3:
Select view option £2 " W
Add Search Edit Vie

Search Employee Records
— Vidw A

© Institution Name
¢ Basic Details
» Education Datails © Region
* History Details

© Employee Type

O Education Level

—_
Tl Step 2:
Click view button.
—

Step 1: Step4: -~

Select employee then Click here to view . Click here to

click Basic Details — ) reset the fields
_ — _




(i) Adding Employee Education Details

r Basic Details

¢ Education Details

» History Details

- A

Step 1:

Add Education Details for .

Course Location: |Zmbabwe gﬁ‘

1

hdd

™

University/Institute/C

| Bulongwa Health Sc. Instilute

Attended:

Training Type: In-Service :?ﬂ

Course Name: |

Specialization: [ Medicine

Award/Education Level: | Postgraduate Diploma ig

Course Sponsor: |—SELECT—

End Date:

—

Select employee
then click
Education Details

Step 3:
Click here to sav
—

—
Search

/

-J

—

a1
Edit View

Step 2:

Select and Fill
each Field as
required

_/




(iii)  Adding Employee History Details

Training Institution Information

May 2, 2012 - _Home ) Logout ) - User: Amo Mbeya

£9° @ W@

Add Search Edit

Add History Details for ]

History Type: |—SELECT7
» Basic Details

» Education Details Histaty: Select History Type
» History Details

start Date: |

Step 2:
Step 3: Select and Fill each
Click here to field as required
Step 1: add historv
Select employee
then click History
Details




2.7 Student Academics
(i) Inserting multiple student progress

Training Institution Information System

May 2, 2012 _ & ) Home | Logout) - User: Amo Mbeya

Mm Multiple students progr: Single student progress Update prog

year | 20112012 ¥

—
Coursename | |

Step 3:
Progress tovil | | Tetyssr: B Select and specify
each field as required

T —
» Student

ic year

¢ Academics

Status || [

2 ' W, Step 2:
Step 1: _ Click here to select
Under students click ' multiple progress
on academics

Step 4: Click here to reset the

Click here to save fields
— _ —




(i) Updating Student Progress

Training Institution Information

May 2, 2012 &= ) Home m =) User: Amo Mbeya

Multiple students progress | Single | Delete progress = View |

Reg. o |
Institution Hame: AMO Mbeya ﬁi‘-
Admission Year | 201172012 ne]

* Student Course Name: | ¥

Academics

s O Click update
progress button.

Step 1:
Under students click

Step 4: Click here to
on academics

Click this button to reset the fields
Search Student.

Step 3:

Fill in Reg.No and Select
each field as required to
update progress




@

File Edit Wew History Bookmarks Tools Help

ii) Viewing Student Progress

-~ © ¢ (ar |[E htto:iflecalhost/mohsw/main.php?rav=~AcaSearch

Most Visited | || Getting Started 5] Latest Headlines

| 5 o et .83 | 3 ramn s matn s || |

Muitiple students progress Single Delete progress

= Step 2:
Institution Name: | Centre for Educational Development in Health Anisha [+

Click View
Course Name: button

Adminision Year:
r Student
Academics

Appeals

Step 3:

Select Institution
Name and Course
Name

Graduated
Discontinued

Fostponed

Died
Upsconded
A Step 4:

Select Admission
Step 1: o Year and Year of
Under students click v Stud v res necti velv

on academics 7 T = |

®000000

S_Ltte 6 . Click here to reset
Click here to view .
the fields

Step 5:
Select view option




2.8 Appeals

Change Status

Reg. No:
Institution Name:

Admission Year:

» Student Course Name:

Academics

Step 1:
Under students menu
click on Appeals

| AMO Mbeya (v

[ 201172012 ¥

| Advanced Diploma in Clinical Medicine

Step 3:
Click here to search

)

Step 2:

Fill in Reg. No. of a student
who have appealed and
select other fields as required

_

Click here to reset the

fields




2.9

Data entry for Budget and Finance
(i)  Add Objective

7} Training Institutions Information System - Mozilla Firefox
Ele Edit View History Bookmarks Tools Help

- @ > wr [ httoy/fwww.tis.go.tz/tis 14/main php?nay =obiAdd vy -| [28= sooge

Most visited | '] Getting Started (5. | Latest Headlines

] | "] Training Institutions Information Sy...

Training Ins
April 12, 2012

Add Update  Search View

‘ Add Objective Click here to Add > =2

Step 3:
Specify objective name
 opisste ‘ and initial as required

» Target

» Semi Activity
Items
Full Activity
Set Item Cost

Distribute Money

Step 4: Click here to reset

Step 1: Click here to add. the fields
Under Budget and

Finance, click Objective [ e T




(i)  Add Target

?) Training Institutions Information System - Mozilla Firefox
File Edit View History Bookmarks Tools Help

B~ C X | L9 http: ffwwm. tis.go. tz/tis 14/main. php?nav =Tar Add v '| ’E' Google

[ Most visited | ] Getting Started [5i] Latest Headiines

T3 e

Step 2:
Click here add

Y. 2 9

Update Search View

Target name:

et ey

Step 3:
Fill in Target name

Objective
Target

S— and Select Target
Semi Activity

Items

category as required.

Full Activity

Step 1:

Under Budget and Step 4:
Finance. click on Click here to add. Click here to reset the
Target fields

& Zain e-GO ) Gmail - [Al] TIIS Serv... Training 1 SuLHUO S e




(i) Add Semi Activity

Ev c x tﬁ \E http:/flocalhost,/tis 14/main.php?nav=SActAdd

Most visited | | Getting Started [51] Latest Headiines

User: AmoaTanga

Institution Name: AMO Tanga ¥

Objective: |Training and continuos professional development for improved performance |

» Objective

=0 % @ e

Add Update  Search

N

Target:
r Targst

| Skilled Hurnan Resources for Health increased from the current level of 3,831 to 6,000 annualy by June 2074 % |

F Semi Activity

Activity description: |

- Items
Full Activity
‘Set Item Cost

Distribute Money

Step 1:
Under Budget and S_teL4
Finance. click on Click here to save

Semi Activity

Step 3:

Click here to reset
the fields

Select and specify
each field as required

_A




(iv)  Add Items

)} Training Institutions Information System - Mozilla Firefox
Fle Edit Wew Higtory Bookmarks Tools Help

i;\l,‘- C X {av |[E ntip:focalhosttis 14/main. php?nay =TtemAdd

2 - cooce

[ Most Visited | ] Getting Started 51 | Latest Headlines

3

Add Update Search

Item description: |

. —
» Objective
e —

¢ Target
s Semi Activity
* Items

Full Activity

S=t It=m Cost

(stributs Monay

Step 1:

Under Budget
and Finance,
click Items

Step4:
Click here to save

te 3:
Fill each field as
required

Click here to reset




V) Adding Full activity

) Training Institutions Inf ation System -
File Edit VWiew History Bookmarks Tools Help
|+ @ 3¢ (ar |[[E ntipiocainostitis 14jmain phpfnav=searchact

[ Mast Visited | | Getting Started 5] Latest Headlines

7 v| @- Google

b ahoo! Mail H=E

April 12, 2012

Step 2:
= . P ¥~
Searck .oRg ful acaviy Select search option - . -

Add Update  Search View

» Objective

» Target

r Semi Activity

» Items

Step 3:
Click here to select
¥ Full Activity . .
S Institution name
istribute Money

Step 1: Step 4.

Under Budget and Click here to edit
Finance click Full the records
Activity :

Click here to reset
the fields




Vi)

—-—

Set Item Cost

Most Visited | | Getting Started (5] Latest Headlines

» Objective

* Target

» Semi Activity
» Items

* Full Activity

¥ Set Item Cost

- Distribute Money

Search Item to add cost

Select search £ | 2 A

i Add Edit Search View
opUOn

‘ Centre for Educational Developmentin Health Arushqﬁg

Step 3:

Step 1:

Under Budget and
Finance click Set Item
Cost

Select Institution
name

Step 4:
Click here to Click here to reset
search the fields




vii)  Distribute Money

File Edit Wiew History Bookmarks Tools Help

= C X & |[E ntwi/focahostimahswmain, shpznay =Searchivaney

Y —‘ ’E- Google

Most Visited | | Getting Started 51| Latest Headlines

JETmirmg itutions Information Sy...

| TIIS Version 1.3

Training Institution Information System

Search Item to add Money

9 8 D
Step 2: Add  Edit  Search

Select search
option

Search by:

© Institution Name

Objective
Target

Semi Activity

Items
Full Activity
Set Item Cost

Distribute Money

Step 1:

Under Budget and
Finance click
Distribute Money

N—

j= N

View

| Centre for Educational Development in Health Arusha > |

Academic year: 2002/2003 ~ |

Search

Step 4: Click here to reset
Click here to the fields

3:
Select Institution
Name and
Academic Year
respectively




viii) View of Added Record of the Categories under Budget and Finance

@V c x f.‘j\ LE http:/flocalhost/tis 14/main.php?nav =ActSearch

ﬁ '} ’E' Google

[ Most Visited | ] Getting Started [5 ] Latest Headlines

| =

yox (25) - Yahoo! [Z] Training Institutions Information...

Training Institution Info

0 em
w12, 2012 D

Search to add full activity

User: AmoTanga

£2 X

AMd Update  Search

Target

Activity

Sirifl=d Human Rescurces foc
Health from the

. current feval of 3,831 to 6,000
- Objective i snnualy by ks 2014

Strengthening snd suppert training in Health and social
Wlars trainine Instirstions

» Target
# Semi Activity
» Itams

r Full Activity

» S=t Itam Cost

* Distribute Money

Click here to add the
record

Click here to delete
the records.




iX) Edit/Delete the Record under Budget and Finance

Eile Edit Miew History Bookmarks Tools  Help

?@v C 0 o [ htprflocalhost tis{main . php?nay=COhbER. 7 v| @-— Google

stem || | [=] Training Institutions Information... 3

TIS Version13

Training Institution Information System

LE) (Home) (oweit) (H)  Cser: 7713 User
Step 2
(] H
Step 2: @ e

EdiiOnidtve Click edit tab Edit  Search  View

[ select an
» Ohjective name

Training and contirmos professional
il development for improved
performance

objective

Target

Semi Activity
Items

Full Activity

Set Item Cost

Step 1:
:::ﬁZeBl;ﬁflftogpeiﬁve e e e
) Click here to edit the Click here delete the
record record

Distribute




Search an Existing Record under Budget and Finance

# Ohjective
F o largets

A Semi Activity

Itern Cost

ibute Money

Step 1:
Under Budget and
Finance Click Semi
Activity

User: TIHES User

-
Search Semi Activity ! M? 3

Institution Centre for Educational Development in Health Arsha Wy
MName:

Step 2:
Click on
Search

Step 3:
Step 4: Click here to reset Select Institution
Click here to search the record. Name
the record




2.10 Data Entry under Development Project

(i)  Adding Project

2} Training Institutions Information System - Mozilla Firefox
Ele Edit View Higtory Bookmarks Tools Help

|~ © 2 tw ([ httor/focainost/tisi4/main.php?nay =Adde

77 -] [$B- coos=

[ Most Visited | ] Getting Started 5| Latest Headlines

| [E] Traring tmstrasors nformaton .. | ]
25 Training Institution Information System

April 12, 2012

User: AmoTanga

Instintion Name:

AMO Tanga ~|
2002/2003 (&

Financial Year:

Step 2:
Click here to add I

Project Name:

r Projects

Type of Projects:

» Contractol .

Project CostBudget:
Expected Start: Date

Expected Completion Date:

Tyvpe of Project

Spenser Name:

Under Development

Projects click on
Projects

Click here to reset
the fields.

Step 4:
Click here to save

TP %

Add Update Search

Step 3:

Select and specify
each field as
required.




(i)  Adding Contractor

? % Q
Step 2: kdd Update ;2?. View
Click here to add ‘

Contractor Name:

¢ Projects

¥ Contractors

¢ Contracts
¢ Progress

F Payments

Step 3:
cten 4 Click here to reset Select and specify
Step 4: ] each field as
%ﬁ Click here to save the fields. required.
Development
Project Select

Contractors




(ili) Adding contracts

?} Training Institutions Information System - Mozilla Firefox
Ele Edit View History Bookmarks Tools Help

m—iﬂ\v C 0 G | [E ntoyfocalhostitis 14/main. php7nay —AddcT

-Most\ﬁshed |j Getting Started 5| Latest Headlines.

ol@

Training Institution Information System

April 12, 2012

¢ Projects

r Contractors
F Contracts

r Progress

r Payments

e et

Step 1:

Under Development
Project click
contracts

Search b

@ Institution Name

) Type of Sponsor

© an

Step 4.
Click here to
search

TOS Version 1.3

SeIect search
option

AMO Tanga ¥ |

2011/2012 (v

Click here to reset
the fields

. S 9

Update Search

Step 3:

Select Institution
Name and Financial
Year respectively.




(iv) Adding Progress

Most Visited | '] Getting Started (5| Latest Headines

| 3 g esranons o ..

| TIOS Version 1.3

Training Institution Information System

Add Project Progress Ste 2: T ‘ h a’
Select search Add  Edit  Search  View

option to add
progress.

—Search by:

\

Centre for Educational Development in Health Arusha '9*|

@ Institution Name Institution Name:

© Type of Sponsor
Projects

O Al 2011/2012 '~

Contractors

Contracts

Progress

Step 3:
Select Institution
Click here to reset Name and

step 4: the fields Financial Year
Under Development Click here to

. . respectively.
Project click Progress search




(v) Adding Payments

[ Most Visited | 7| Getting Started (5| Latest Headlines

| [ Training tostitut A ——

Training Institution Information System

Step 2: =
Select search £2 @ [ 9

Add Edit  Search View
option to add
payment

—Search by:

\

@ Institution Name Institution Name: Centre for Educational Development in Health Arusha Vl

© Type of Sponsor

¢ Projects

o Al 201172012 >

» Contractaors

# Contracts

r Progress

¥ Payments

‘Export D Step 3:
Select Institution
Step 1: L Name and Financial

Under Development Step 4: Click here to reset Year respectively.

Project click Payments Click here to search the fields




(vi) Edit /Delete the Record under Development Project

# Projects

# Contractors

» Contracts
Progress

Payments

Step 1:

Under Development
Project select
contractors

Tiser: THIS User

Step 2:

[ Select Al

Click Edit tab

(% | Contractor Name

| Postal

Add

Edit

o

Search

S2® @ a

View

Add New

| Filter: A1l +|

| Filter: Al 1~

Dar es Salaam

Glagoh

P.OBOX 4566

Arusha

| desdan

P.OBOX 85953

Pamba Engineering Co.
LTD

P.OBOX 3560

_/

record

N—

Click here to edit the

Click here to delete
the record




(vii) View the Record under Development project

| [ Training Institutions In... {3 | [5] objective Repor

User: TIIS User

LCIick View tab
Add Edit  Search

//Steg 3:

telect View option

View by

» Projects

¥ Contractors

» Contracts

‘* Progress

Step 1: Step 4: ,
Under Development Click here to view
Project select the record
contractors N

_

Click here to reset
the record.




Part 3: How to generate different kind of Report
Institution Reports

Generate Institution Contact by Course Report

Training Institution Information System

_ May 2. 2012 - - - - i User: AmoTanga

= . .
i Institution contacts Institutions in zone || Institutions per zone H Institution capacity )Jf
5 Step 2:

lick on Institution

Contacts

Generate Institution Contacts By Courses Kep

) Step 4:

— 1 Select Course to
* Inspxitution . . .
- - view Institution
Contacts

Step 1: Step 3: Step 5:
Click Reports then Select one of the criteria Click here to
Institution to generate report generate report

N—




Generate Institution Report Zonewise

Training Institution Information System
May 2, 2012 - - - - User: AmoTanga

Institution contacts ‘ Insfitutions in zone ‘ Institutions per zone ‘ Institution capacity H Ownership Type

Generate Insﬁtuliu& By Zone Report

Select Zone ; \

Institution Select Zone to view enerate report
Institution J P

Step 2:
Click Institution in Step 4: \
Step 3:
Click Reports then Zone tab. & Click here to




(ili) Generate Institution Report by Institution Capacity

) g () @ E—TTTTT—

Institution contacts H Institutions in zone ‘ Institutions per zone H Institution capacily\ H Ownership Type ‘

Search for Institution Capacity

Name of the Institution: 7

Academic Year: [[\oosiz010 +| #-—

Vo) |/

¢ Institution

Step 3:

Step 1: Select Institution Step 2:

Click Reports then Step 4: Name and Click Institution

Institution Click here to corresponding Capacity tab
generate report Academic Year.




(iv) Generate Institution Report by Ownership Type

Training Institution Information System

- = @ S—TTTT—

¢ Institution

Click on Reports
then institution

Select one of the ‘ isilinopecaons ‘
criteria to generate

Institution capacity H Ownershi'p‘(vpe ‘

report Generate Report for ownership type

Government @

Select Region

Step 4:

| Select Ownership
Step 5: . .
Click here to Click here Fo type and Region.
reset the fields

generate report

N—

Step 2:
Click
Ownership
type tab




(v) View of Institution Report by Ownership

]
E Government Instutition / x| 4+

':’G] I@'

€ /P> | =& IocaIhostftl|sfreportfowners?ﬁvate.php w
= () |

| Translate

p - Kagemu School DfEn\g n Se%/v {'iﬁ"ﬁ‘—‘- 170C Eiv 14 ’ o @ [501]- @ Music

* Games @

Ministry of Health and Social Welfare

General Feport for Institutions

When click generate 10/2/2012

report a new tab will
open to the right

Arusha

Institution Name

showing the report
Centre for Educational Development in Health Amisha

Dar es Salaam

Institution Name

Muhimbili School of Medical Lab. Sciences

IAuhimbili School of Pharmacy

Lugalo Hursing Schoaol

Lugalo Millitary M edical School

Muhimbili School of Assistant Dental Officers

IIuhimbili School of Hygiene

IiduninbiiSehool o Radiazzaat




3.2 Generating Course Reports
Generating Report for Courses

Training Institution Information System

Click on Reports then
course

Step 2:
Select nne nf these criteria

Generate Report for Courses

| Advanced Diploma in Clinical Medicine |

~/

Step 3:
Select each field as

Step 4: i
2tep 4: Click here to reset required to view

Click here to i
the fields courses
generate reports




Edt Yiew Hstory Bookmarks Took  Help

IEl] IucaIhDst/tus/repDrtfcuurse rvie | I@'

/ Translater

|Kagemu5chDDIDfEn\@ ¥ B L e ] % @ [501]- eMu_si; %_Game_g @

On clicking generate
button, a new tab to the Ministry of healih and Social Welfare

rlght will open ShOWIng COURSES DISTRIBUTION COUNTRY

the report WIDE
09/02/2012

Government Institutions

Nam [Course Name. Service Category. |Courss Level

AMO Mbeya aduvanced Diploma in Clinical Madicine  |In-Service Advanced Diploma

Tanga AMO Tanga Advanced Diploma in Clinical Medicine  [In-Service Advanced Diploma

Mwanza Bugando AMO Advanced Diploma in Clinical Medicine  |In-Service Advanced Diploma

Kilimanjara KCMC AMO General #dvanced Diploma in Clinical Medicine  [In-Service Advanced Diploma

Dar es Salaam Lugalo Millitary Medical School Advanced Diploma in Clinical Medicine  |In-Service Advanced Diploma

Training Centre for International Health-(TTCIH)
Ifakara

Moragora Advanced Diplama in Clinical Medicine  |In-Service Advanced Diploma




3.3 Employee Reports

(i)  Generating Employee Staff Status Report

Training Institution Information System  [ERLEFS

I—— O ap © tierng Click Staff Status tab

;Staﬁﬁtatu;{ Retirement stat nt status | Records Report|  Aggregated Reports | Other Reparts |

T,
A
J N\

\ \

Step 3:
\udget and Finance Select your
\velopment Praject Institution and

r— Academic year
Step 4:

Click here to generate
the report

Click on Reborts then Emblovee




View of Employee Staff Status Report

| TS Version 1.3
\

Training Institution Information System

May 2, 2012 © _Home ) Logout ) @ Tivess i Tanga

Staff status | Retirement status | Employment status | Records Report| — Agoregated Reports | Other Reparts |
Staffin 2009/2010

u Staff

0 — s W W A —
Academic Available Academic Deficit Support Staff Parttime Staff
Staff




Training Institution Information System

May 2, 2012 @ - - @ User: cedha

Staff status | Employment status | Records Report|  Agoregated Reports | Other Reports |

Number of Employee RetirementyYq 10 Years
® Number of Employees

fiod

2013 2014 2015 2016 2017 2018 2019

Year
Step 2:
Click on Retirement
Status tab.
Step 1:
Click on Reports then
Embplovee




(iv) Generating Employment Status Report

Staff status | Retirement status |

Employee Status

Step 1:
Click on report then
Employee

Records Report |

21 (1%)
50 (4%)
7 (0%)
76 (5%)

10 (1%)

Agaregated Reports | Other Reparts |

Step 2:

Click on
Employment Status
tab.




(v) Generating Employee Aggregate Report

Step 2:
Click Aggregate
Report tab

taff status ement status ment status pol goregal ports 2pol
Staff stat Retir it stab t stat Records R ted Report: (Other Reports

Aggregated Reports

Select Institution:*

Step 3:
Click here to select
Institution.

Fields One:*

Field Two:*

Type of Graph:*

Step 4:
Select each field
as required

Click on Reports Step 5:
then Emblovee Click here to
generate report.




(vi) View of Generated Aggregate Report

April 23, 2012

Staff status | Retirement status | Employment status | Records Report | Aggregated Reportz | Other Reports |

Education Level with Sex cross tabulation - Health Training Institutions

0
]

¥ Export to Excel

Education Level-Tukuyu School of Nursing

—Female —Male
4

+ Institution

r Course

7 Enalpyas:
» Budget and Finance

, Development.
Project

<

Dane.




3.4 Student Reports

Generating Student Enrollment Report

Training Institution Information System

May 3. 2012 (@) _Home ) Logout ) ©) User: Amo Tanga

Enmik\nem Report ‘ El 1l . || El 11 ep to Excel || Gi Status H Gradu

Search for Enrollment Report

E\==

Step 3:
| seqaen Select Institution
et name and

Step 1: 1 Step 2: H Step 4: Academic year

Click on Reports Click on Enrolment Click here to
then Student Report tab generate report




Generating Student Enrollment Status Report

Status E Enrollment Report to Exc G

cademic Year:

2010/2011 |~

AN

Generate Report J \\

» Institution

it i e /s tep 1:
F Student /

Click on Reports

¥ Assets

i then Student
e .

Step 2:
Click Enrolment
status tab.

pgpy— .

Step 3:

Select academic year
then click generate
report button.




(iii) Generating Student Graduate Status Report

) TOS Version 1.3
B

Training Institution Information System
© ) @) O i Tus

— e
Enrolilment Report || Enrollment Status || Enrollment Report to Excel

Graduates in Nursing and Others
B Nursing ®mOthers

! ~ 200912010
get and Finance Academic Year Step2:
Development | Click here to generate
P—— Step 1: graduate status report
Click on Reports then

ALt
[ Student




(iv) Generating Student Graduate Projection Report

| TOS Version 1.3

Training Institution Information System
May 3, 2012 © Home ) Logout ) ©) User: Amo Tanga

Enrollment Report || Enrollment Status || Enrollment Report to Excel || Graduate Status

Graduates Projection
B Graduates

i

20132014 step 2:

Click here to
generate graduate
projection report

2011/2012 2012/2013
Academic Year

Step 1:
Click on Reports then

Student




Generating Student Absorption Report

Training Institution Information S
May 3, 2012 © _Home ) Logout ) © User: Amo Tanga

Enroliment Report || Enrolls t Status || Enrollment Report to Excel H Graduate Status || Graduate Projection

Absorption E
li

Graduation Year: | 2011 »|

(Gemsmaragar] |\

* Course

r Employes

» Budget and Finance

Step 2:
fstee 1: ) Select graduation year

Click on Reports then then click generate
Student = report tab.
N— _

+ Development Project
» Student

r Assets




3.5 Assets Reports
Generating Asset Status Report

Training Institution Information System
May 2,201 © () @) QO Teercedna

Assets“ahﬁs | Assets report H Vehicle Ilep(‘l ‘
A\

Academic Year

Click on Asset Status tab

Step 3:
Step 2: \ Step 4: Select each field as

Click here to generate required.
report

Click on Reports then Asset




(i1)

View of Generated Asset Status Report

Assets availability and deficit in 2012/2013
m Asset Available mAssets Deficit

Domitories

Assets




(i)  Generating Vehicle Report

Step 3:
Step 2: Select Institution to
Click Vehicle Report view report then
tab. click submit button.

—
Step 1:

Click on Reports
then Asset




3.6 Budget and Finance Report

i) Generate Budget and Finance Report

o= Wil Fir afane [= =]
Edit  View H;tswy Bodenarks

ci C X 5 L http: /flocalhost tiis 14/main.php?nay =BuFi 7 - | |28 - conge

[8] Most Visited | 7] Getting Started -LatEstHEa:ﬁ'lEs

User: AmoTanga

Step 2:
Select respective financial
year

2D1 1/2012 §

_\\-\

.t's':;:::‘?
e CI|ck here to reset the
|, Davalepman field

Step 1:
Click on Reports then
Budget and Finance Cllck here to generate report




(i)  View of Generated Budget and Finance Report

@i’" C Xy ([ o ocahosttis 14/udgetReport oho 77 - [ cooa
ﬁ;mmtj Getting Started (5] Latest Headines I
;

Objective: Training and conti ional devs t for improv

Target: Skilled Human Resources for Health increased from the current level of 3,831 to 6,000 annualy by June 2014

210301

Target: Skilled Human Resources for Health increased from the current level of 3 831 to 6,000 annualy by June 2014
Strengthening
and support (210104 Teachers person 400000.00 43.00|  19200000.00

On clicking generate ik

report button, a new Ll TS

training
tab to the right will [Jo=tintans
open showing the

report




3.7 Development Project Report

i) Generate Development

Edit Miew Higtory Bookmarks Tools Help

Project Report

6 e b ) ]| httosflocabhost s 14/main.phpnay=DevPro

v7 -] [2W= cooge

Training Institution Information System

April 12, 2012

L6 Gem) @) UBD) e amesanse

‘ Development Project Report

—
Step 2:

& Institution Name

» Employes

_ ; view the report
Search by

Select search option to

ion Name: AMO Tanga ||

Financial Year

Step 3:
eIect each field
as required

» Student
S
r Budget and Finance

, Development

Project f
St Step 1:

, Click on Reports then
= Development Project
| p ]

Step 4:
Click here to search
the report

Click here to reset the
fields




(i)  View of Generated Development Project Report

File Edit View Higtory Bookmarks Tools Help

@ C X & (& hnp:fﬂmﬂw;;tfﬁmmamamemr_meiw & - @;.;D;E..E 2

| [E] hutp:/flocalhost...t/ReportDev.php 3 ] !

SE o
7B\ &

On clicking Search
button, a new tab to
the right will open

ShOWIng the report Ministry of Health and Social Welfare

Development Projects

Export to excel format

Budget | Contract Amount | Paiddn ress | Sponsor | Finaneial Year
33747 314433834 . 20112012
50000000 | 8000000 20112012
70000000 670000000 20112012




Part 4: Data Transfer
41 Download and Save Export data file
i) Download Export Data File

Training Institution Information System

May2.2012 Q Yser:dAiska Fama

You have chosen to open
| Export 02-05-2012.05-00-13zip
which is &: Compressed (zipped) Folder
from: http://localhost '

Step 3:

After selecting save file
click ok button to save and
continue to steps below

Click export data to
export data to the Step 2:

central level for backup. )~ Select save file radio button to L
save a file.




(ii) Save Export Data file

Enter name of file to save to...

My Recent
Docurnents

eskh

Y

[y Dacuments

tdy Computer

by Metwork

3 | @ Desktop

{}' -| ,?l.- Google

FEMY Docurnents

g My Compuber
QMY Metwork Places
2k

I5) ADAM PROJECTS
(en-us

(CaHP

(L Mew Folder

I Z)sett up

|2 Skypesetup
ﬁﬂ_s_qftware
[C)sound-20071012100942

TS

F 48, Private = 9\

File name: [Export_04-03-2012_22-653-11]

§a\ra.as.ligpe:- |-zi|ﬁ File

O Fublic
O Fe0
O Private

Step 4:

On the save in select

location to save exported file
e.g. desktop, flash disk

Step 5:
Click save button to save
the file.




4.2 How to browse and select the exported file

Oganizew 0pen v Sharewithv  Bum  Newfolder

Fy

* Faiiis MName Date modified Type
B Desktop |, student-information-system-ahmadmes,. 3/1/2012426PM  Filefolder
~ BDowloads L esvew-component 2100-08.% YIG10AM  Fiefolder
5 Recent Places i treeview-component-2009-08-26 1 /16/201212:56 AM  File folder
¥ 090112053104head_of 1S jd 4BAN2641PM  DOCKFile
Librres 130417113507TANGAZO LA KAZI_WOM.., 4/15/2027280M  Foit Resder OF .
Documents 160412102309 TANGAZO LA KAZL TRDP .., 4/16/20121027 P Fosit Resdlr PDF .
o Music 1J] ALL_BONGO_ARTISTS - MAISHA na KIFO  4/8/2012545P0  MP3 Farmat Sound
] Pictures hlai\i:—il‘iv}ée—n's—wqrd-m 420121224 PM  Microsoft Word D...
B videos 1) blank-invoice-ms-word-2003 42/2012938PM  Compressed (zipp...
3 epott /29330 XML Document
18 Computer i Export 08-03-2012 08-33-23. 38720121112 PM  Compressed (zipp...
i Local Disk (C) & Export 15-03-2012 05-26-16 512526 M Compressed (zipp...

a Data1 (0]  samngsaM |

a Deta 2 E) leyer 10_zx_debug 4A7/2012139PM  Application
4AT/2124PM  Application
6 Network YSAGAM  Compressed Gipp..

Send this file as an attachment to
info@entersoftsystems.com _ and
jicamoh@moh.go.tz




Part 5: Change Password

5.1 Change Password

||

@ : Training Institution Information System .
E? - May 2, 2012 O Home i _anul ' O User: Amo Tanga

User account ﬂ My settings

1 * Change password

~

My Account - Settings

Step 2:

Course w Here you can make changes to your profile. You can Change

o e o ot e | your name and
usereme [Anoianas e-mail address
splayes i Email  amo@gmail.com
i — e
dget and Finang p *
< Click here to save
b axe] . : Change Password changes
m If you want to change your password. please enter your current password and new password to make ch

Current Password

Hew Password

po—,

Retype New Password

j /Steg 4: b
- Enter current ‘
password and new
password as
required

s

Step 1:
Under user
account click on

Change password

Step 5:
Click here to change
your password

Standard Operating Procedure : Part 5 60



