ANEXO II: Informe de Trabajo (Job Report)                                          .
(Cover Page)
1. Name of Training Course:  

Enhancement of Training Management in Vocational Training Institutes (C) (JFY2022)

2. Name of Participant:

3. Participants’ Organization and Present Post:

4. Name of Country:
 (Contents)
Note 1: A participant is required to prepare a Job Report in English of up to 5 pages (12 point font, A4 size paper).

Note 2: A participant is required to make a 10-minute presentation based on Job Report and IAS early in a training program. The presentation aims at not only making participants understand their own circumstances and problems, but making the training more efficient and fruitful. 

Note 3: It is required to write a report in numerical order.

1. Vocational training provided in your institution

(1)
Basic data of your institution

(Number of students, employees, students in each course, study years, and school hours a day)

(2)
Name of ministry that governs your institution (Education Ministry, Labor Ministry, etc.)

(3)
Principles of the vocational training of your institution

(4)
Whether the principles stated in question (3) function or not. If they do not, state the reasons and problems.

(5)
A course which your institution focuses most as a field for vocational training, and type of business for which the course is targeted

(6)
Current problems of the curriculum for each course

(7)
It is necessary to improve and update the curricula so that they can cope with the needs of the industrial sector. In order to meet the necessity, what is your institution doing (a specific answer will be appreciated such as a “questionnaire to companies”.)?

(8)
Specific activities to support employment in your institution 

(9)
Employment rate of your institution. Does the training provided in your institution contribute to the actual work? By which way is it confirmed? 

(10)
Connection between in-house training after being employed and the training in your institution

*When an applicant is a government officer, describe policies or situation in your country relating to the training in a vocational school 

2. About you, your duty and an organization you belong to

(1)
Final academic background, the field you studied, the year of graduation and age

(2)
Business background (after graduation)

(3)
An organization you belong to, and major duties of the organization (Attach an organization chart which indicates your position)

(4)
Your duty

(5)
Problems of your organization to be solved

3. Expectations for the training program

(1)
Purpose of your joining in the training program

(2)
Curriculum in which you are most interested 

(3)
Problems which you want to solve by joining the program


