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Eligibility and
Procedures

1. Expectations to the Applying Organizations

(1) This course is designed primarily for organizations that intend to address
specific issues or problems identified in their operation. Applying
organizations are expected to use the program for those specific purposes.

(2) This course is enriched with contents and facilitation schemes specially
developed in collaboration with relevant prominent organizations in Japan.
These special features enable the course to meet specific requirements of
applying organizations and effectively facilitate them toward solutions for
the issues and problems.

(3) As this program is designed to facilitate organizations to come up with
concrete solutions for their issues, applying organizations are requested to
ensure enough time for the participants to carry out the activities of the
Preliminary Phase.

(4) Applying organizations are also expected to make the best use of the results
achieved by their participants.

2. Nominee Qualifications

Applying organizations are expected to select nominees who meet the following
qualifications.
(1) Essential Qualifications
1) Educationél Background: be university graduates or equivalent
2) Experiences: have more than five (5) years of professional experience
in city planning and/or urban development -

3) Current Duties: be administrative officers in the central government

officials or local administrative officials in a city with a population of

500,000 or more, responsible for the formulation of urban development

policies/regulations or the implementation of urban development
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programs/projects

4) Age: be forty-five (45) years of age or under, in principle

5) ‘Language: have a high level of English language ability in speaking and
writing '

6) Health: must be in good health, both physically and mentally
7) Technical Requirements :

a Technology Proficiency

- Basic computer skills such as, sending/receiving email with attachments,
and using a web browser.

- Online course is delivered using the following services, Web Conferences
(Zoom), Cloud Storage (GIGAPOD), and YouTube. Online tutorial and
support by JICA will be limited. The ability to be self-directed in
learning new technology skills are required.

b Internet Connection

- High Speed Broadband Connection (at least 2Mbps).

*Internet access charge incurred for this course shall be borne by your
organization.

¢ Hardware (Minimum Requirement)

- Regular access to a computer, either from your home or from your office.

- Operating System: Windows or Mac OS (Updated version is preferred).

- Processor: Intel Core 2 Duo or higher; 2GHz or higher

- Memory: 4GB of RAM or higher

- Hard Drive Space: 5GB free disk space

- Browser: Google Chrome is preferred browser. (Edge, Firefox, Safari can
be used)

- Others: Webcam Microphone, and Audio output Device (Speaker or
Headset)

d Software (which may be required)

- Zoom Client for Meeting (https://zoom.us/download).

*In case you are using your office computer and use of Zoom is not
authorized by your IT administrator, please notify JICA at the time of

acceptance.
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(2) Recommended Qualifications
1) Gender Equality and Women’s Empowerment: Women are encouraged to apply
for the program. JICA makes a commitment to promote gender equality and
women’s empowerment, providing equal opportunity for all applicants regardless

of sexual orientation and gender identity.

3. Required Documents for Application

(1) Application Form:
The Application Form is available at the respective countries’ JICA overseas
offices.

(2) Photocopy of Passport: or other official ID if you do not possess a passport.

(3) English Score Sheet: to be submitted with the application form, if the
nominees have any official English examination scores. (e.g., TOEFL, TOEIC,
IELTS)

4. Procedures for Application and Selection

(1) Submission of the Application Documents
Closing date for applications: Please confirm the local deadline with the
JICA overseas office (or the Embassy of Japan).
(All required material must arrive at JICA Center in Japan by September 5,
2022)

(2) Selection

Primary screening is conducted at the JICA overseas office (or the embassy of
Japan) after receiving official documents from your government. JICA Center
will consult with concerned organizations in Japan in the process of final
selection. Applying organizations with the best intentions to utilize the
opportunity will be highly valued.

The Government of Japan will examine applicants who belong to the military
or other military-related organizations and/or who are enlisted in the
military, taking into consideration of their duties, positions in the
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organization and other relevant information in a comprehensive manner to
be consistent with the Development Cooperation Charter of Japan.

(3) Notice of Acceptance

The JICA overseas office (or the Embassy of Japan) will notify the results not
later than September21, 2022.

5. Additional Document(s) to Be Submitted by Accepted
Candidates

Country Report -- to be submitted by October 5, 2022

Accepted candidates are required to prepare a Country Report (Please read
Annex " Country Report” for detailed information.). The Country Report should be
should be uploaded to the dedicated Website by October 5, 2022.

6. Conditions for Participation

The participants of KCCP are required

(1) to strictly observe the course schedule,

(2) to carry out such instructions and abide by such conditions as may be
stipulated by both the nominating Government and the Japanese
Government in respect of the course,

(3) to observe the rules and regulations of the program implementing partners to
provide the program or establishments,

(4) not to engage in political activities, or any form of employment for profit,

(5) to respect copyright and portrait rights. To refrain from recording and
sharing the video material, audio material, text, images, graphics and other
content available during the program except for cases with specific
permission

(6) to observe the rules and regulations at the place of the participants’
accommodation, and

(7) not to change the program topics, and

(8) to attend more than 70% of the Online program.
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