1. Cover Letter

Briefly explain your motivation and suitability for the position. Maximum 400 words.
	




2. Curriculum Vitae


	Insert your Face Photo
	Full Name 
	

	
	Phone Number 
	

	
	Email Address
	

	
	Date of Birth 
(e.g., 15 January 1990)
	






1. Academic Background 
List bachelor’s degrees and higher qualifications only, starting with the most recent. Enter all dates by month and year.

	Name of Institution
	

	Admission
	Month:
	
	Year:
	

	Graduation
	Month:
	
	Year:
	

	Major / Field of Study
	

	Degree Awarded
	

	Remarks (if any)
	




	Name of Institution
	

	Admission
	Month:
	
	Year:
	

	Graduation
	Month:
	
	Year:
	

	Major / Field of Study
	

	Degree Awarded
	

	Remarks (if any)
	




	Name of Institution
	

	Admission
	Month:
	
	Year:
	

	Graduation
	Month:
	
	Year:
	

	Major / Field of Study
	

	Degree Awarded
	

	Remarks (if any)
	






2. Work Experience
Use one table for each organization, starting with the most recent. Enter all dates by month and year. If you held multiple positions in one organization, include the period of each position. Add or duplicate tables as necessary.

	[bookmark: _Hlk236751353]Name of Organization
	

	[bookmark: _Hlk236750522]Start of Employment
	Month:
	
	Year:
	

	Currently Employed by This Organization?
	Yes / No:
	

	End of Employment
	Month:
	
	Year:
	

	Total Length of Service
	
	Year(s)
	
	Month(s)

	Position(s) and Period(s)
	

	Main Duties
	



	Name of Organization
	

	Start of Employment
	Month:
	
	Year:
	

	Currently Employed by This Organization?
	Yes / No:
	

	End of Employment
	Month:
	
	Year:
	

	Total Length of Service
	
	Year(s)
	
	Month(s)

	Position(s) and Period(s)
	

	Main Duties
	



	Name of Organization
	

	Start of Employment
	Month:
	
	Year:
	

	Currently Employed by This Organization?
	Yes / No:
	

	End of Employment
	Month:
	
	Year:
	

	Total Length of Service
	
	Year(s)
	
	Month(s)

	Position(s) and Period(s)
	

	Main Duties
	






3. Language Skills
Describe your speaking, reading, and writing proficiency in each language.

	








4. IT Skills (e.g., Microsoft Word, Excel, PowerPoint, computer and account administration, user support, and troubleshooting)

	








5. Other Relevant Skills / Experience

	










	
Insert your signature

	Signature






	


	Date  (DD Month YYYY)





3．Copy of Degree certificate(s)

	



2

