Part D

Appendices



| Registration Application Forms

Each document is attached after the last section IV. References.

1. MoFAIC Application
1.1 Required Documents Checklist (English)

(@) NGO Registration
(b) Extension of Activity Period
(c) Change of Representative

1.2 MoFAIC MOU Format

(@) English Version
(b) Khmer Version

2. Mol Application

Format (Khmer language)

(a) Registration Application Form

(b) Statute

(¢) CVs of Members

(d) Proof of Office Address

(e) Permission from Property Owner for Office Location
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1.

Il Relevant Laws and Regulations

NGO-Related Laws

(I) LANGO

English Translation:

https://cambodia.ohchr.org/sites/default/files/Unofficial_Translation_of 5th_LANGO_ENG.pdf
(2) MoFAIC and MEF Joint Prakas No. 1039/2016 on Public Service Provision by
MOoFAIC

(3) Mol and MEF Joint Prakas No. 14414/2016 on Public Service Provision by Mol

Accounting and Taxation Laws

2.1  Accounting

(1) Law on Accounting and Auditing 2016

English Translation:

https://www.acar.gov.kh/Resources/Docu-
ment/20240722110454_20230605232516_Law%200n%20Accounting%20and%?2
0Auditing%20(Engish).pdf

(2) Sub-Decree No. 79/2020 on Fines for Violations of the Law on Accounting
and Auditing

Khmer:
https://www.acar.gov.kh/Resources/Document/20240722131728_4.pdf
English Translation:
https://www.acar.gov.kh/Resources/Document/20240722131728_4_EN-u.pdf

(3) ACAR Guideline No. 10/2022 on the Obligations of Accounting and Auditing
for Non-Profit Organizations

Khmer:
https://www.acar.gov.kh/Resources/Document/20240722142329_35.pdf
English Translation:
https://www.acar.gov.kh/Resources/Document/20240722142329_35_EN-u.pdf

2.2 Taxation

(1) Tax Law 2023

Khmer:

https://www.tax.gov.kh/u6rhf7ogbi6/gdt-
stream/816f7e7b-ed4be-4d8f-a789-e587b92dbeZe

(2) MEF Prakas No. 464/2018 on Tax Compliance for Associations and NGOs

(3) GDT Instruction No. 3033/2020 on Registration of Separate Business Activities for
Associations and NGOs

Khmer:
https://www.tax.gov.kh/ubrhf7ogbi6/gdtstream/fOb4180a-6acb-46d2-a909-3007ecOa8ccO
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https://cambodia.ohchr.org/sites/default/files/Unofficial_Translation_of_5th_LANGO_ENG.pdf
https://www.tax.gov.kh/u6rhf7ogbi6/gdtstream/f0b4180a-6acb-46d2-a909-3007ec0a8cc0
https://www.acar.gov.kh/Resources/Document/20240722110454_20230605232516_Law%20on%20Accounting%20and%20Auditing%20(Engish).pdf
https://www.acar.gov.kh/Resources/Document/20240722131728_4.pdf
https://www.acar.gov.kh/Resources/Document/20240722142329_35.pdf
https://www.acar.gov.kh/Resources/Document/20240722131728_4_EN-u.pdf
https://www.acar.gov.kh/Resources/Document/20240722142329_35_EN-u.pdf
https://www.tax.gov.kh/u6rhf7ogbi6/gdtstream/f0b4180a-6acb-46d2-a909-3007ec0a8cc0
https://cambodia.ohchr.org/sites/default/files/Unofficial_Translation_of_5th_LANGO_ENG.pdf

3. Customs-Related Laws
(I) Custom Law 2007
English Translation
https://cdc.gov.kh/wp-content/uploads/2022/04/LAW-ON-CUS-
TOMS-_FULL-TEXT_070720-.pdf

(2) MEF and CDC Joint Prakas No. 581.1276/2013 on the Application to Import
Materials, Machineries, Vehicles and Fossil Fuels of the Grant Aid with Tax and
Excise Borne by the Royal Government of Cambodia

English Translation:
http://cdc-crdb.gov.kh/en/donor-ngo/ngo/inter_ministerial_prakas_en.pdf

4. Visa-Related Laws

Sub-Decree No. 123/2016 on Entry, Exit and Stay of Non-Immigrant Foreigners in
Cambodia

5. Labor and Social Security Laws

(I) Labor Law 1997

Khmer:

https://www.nssf.gov.kh/wp-content/up-

loads/2022/10/2.%E1%9E%85%E1%9F %92%E1%9E%94%E1%9E%B6%E1%9E %94
%E1%9F%8B-%E1%9E%80%E1%9E%B6%E1%9E%9A%E1%9E%84%E1%9E%B6%E
1%9E%9A-%E1%9F %A 1%E1%9F% A9%E1%9F % A9%E1%9F % A7.pdf

English Translation:

https://cdc.gov.kh/wp-content/uploads/2022/05/THE-LA-
BOR-LAW-OF-CAMBODIA_970313-.pdf

(2) Law on Social Security Schemes 2019

Khmer:

https://www.nssf.gov.kh/wp-content/up-
loads/2022/10/5_%E1%9E%85%E1%9F%92%E1%9E%94%E1%9E%B6%E1%9E %94
%E1%9F%8B%E1%9E%9F %E1%9F%92%E1%9E%8F%E1%9E%B8%E1%9E%96%E1
%9E%B8%E1%9IE%9IA%E1%9E%94%E1%9E%94%E1%9E%9F %E1%9E%93%E1%9F
%92%E1%9E%8F%E1%9E%B7%E1%9E%9F%E1%9E%BB%E1%9E%81%E1%9E%9F
%E1%9E%84%E1%9F%92%E1%9E%82%E1%9E%98.pdf

English Translation:
https://www.nssf.gov.kh/wp-content/up-
loads/2023/02/5.-Law-on-Social-Security-Schemes-EN-1.pdf
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https://cdc.gov.kh/wp-content/uploads/2022/04/LAW-ON-CUSTOMS-_FULL-TEXT_070720-.pdf
http://cdc-crdb.gov.kh/en/donor-ngo/ngo/inter_ministerial_prakas_en.pdf
https://x.gd/kkonO
https://x.gd/ymrMe
https://cdc.gov.kh/wp-content/uploads/2022/05/THE-LABOR-LAW-OF-CAMBODIA_970313-.pdf
https://www.nssf.gov.kh/wp-content/uploads/2023/02/5.-Law-on-Social-Security-Schemes-EN-1.pdf

Il Relevant Ministries and Agencies

1. Ministries Commonly Related to NGO Activities

(1) Ministry of Foreign Affair and International Cooperation (MoFAIC)

https://www.mfaic.gov.kh/

General Department of International Cooperation
Department of International Organization
https://www.mfaic.gov.kh/OrganizationChart
Email: io.dept@mfaic.gov.kh

(2)  Ministry of Interior (Mol)

https://www.interior.gov.kh/en
General Department of Administration

(3) Ministry of Economy and Finance (MoE)

General Department of Taxation (GDT)
https://www.tax.gov.kh/en/

(3.2) General Department of Customs and Excise (GDCE)
https://customs.gov.kh/en

(4) Accounting and Auditing Regulator (ACAR)
https://www.acar.gov.kh/

(5) Council for the Development of Cambodia (CDC)
Cambodian Development Cooperation Board (CDCB)
http://cdc-crdb.gov.kh/en/about_us.php
NGO Department
Email: cdc_ngodept@yahoo.com

(6) Ministry of Labour and Vocational Training (MoLVT)
https://www.mlvt.gov.kh/index.php/en/

(7) National Social Security Fund (NSSF)

https://www.nssf.gov.kh/language/en/

53



2. Key Partner Ministries for NGO Activities

(1) Ministry of Education, Youth and Sport (MoEYS)
https://moeys.gov.kh/en

(2) Ministry of Health (MOH)
https://moh.gov.kh/en/home

(3) Ministry of Agriculture, Forestry and Fisheries (MoAFF)
https://www.maff.gov.kh/?lang=en

(4) Ministry of Social Affairs, Veterans and Youth Rehabilitation (MoSVY)
https://mosvy.gov.kh/en/
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IV References

Preface/Introduction

2025. Ministry of Foreign Affairs and International Cooperation. “List of Foreign
NGOs Which Signed MoU with the Ministry of Foreign Affairs and International
Cooperation”

https://www.mfaic.gov.kh/Page/2021-02-10-List-of-For-
eign-NGOs-Which-Signed-MoU-with-the-Ministry-of-Foreign-Affairs-and-Internati
onal-Cooperation

A-l

2023. “Pentagonal Strategy - Phase I” The Royal Government of Cambodia of
the Seventh Legislature of the National Assembly
https://www.mfaic.gov.kh/files/uploads/1 XK1LW4MCT-
K9/EN%20PENTAGONAL%20STRATEGY %20-%20PHASE%20I.pdf

A-V

CCC: Cooperation Committee for Cambodia

https://www.ccc-cambodia.org/en

The NGO Forum on Cambodia
https://www.ngoforum.org.kh/

B-1
Official Fees and Durations for MoFAIC Procedures
https://www.mfaic.gov.kh/servicefee

B-II1
MoLVT’s website for NGO Registration
https://lacms.mlvt.gov.kh

C-1I

E-filing system at Accounting and Auditing Regulator (ACAR)
https://efiling-nfpes.acar.gov.kh/

Customs Tariff calculator on GDCE website

Customs Tariff calculator on GDCE website
https://www.customs.gov.kh/en/publications/14043-customs-tar-
iff-of-cambodia-km-2022

“NGO law and Regulation” Cambodia Development Cooperation
Board (CDCB) of Council for the Development of Cambodia
http://cdc-crdb.gov.kh/en/ngo.php

GDCE “Handbook on Customs Clearance” 2015

https://api.customs.gov.kh/wp-content/uploads/2015/10/Hand-
book-on-Customs-Clearance-EN-Final.pdf
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https://www.customs.gov.kh/en/publications/14043-customs-tariff-of-cambodia-km-2022
https://www.mfaic.gov.kh/Page/2021-02-10-List-of-Foreign-NGOs-Which-Signed-MoU-with-the-Ministry-of-Foreign-Affairs-and-International-Cooperation
https://www.mfaic.gov.kh/files/uploads/1XK1LW4MCTK9/EN%20PENTAGONAL%20STRATEGY%20-%20PHASE%20I.pdf
https://api.customs.gov.kh/wp-content/uploads/2015/10/Handbook-on-Customs-Clearance-EN-Final.pdf

Exemption for Postal Goods
https://customs.gov.kh/en/customs-procedures/386-postal-goods?ref=384

Council of Development of Cambodia: https://cdc.gov.kh/

The Cambodia ODA Database: http://oda.cdc.gov.kh/ % can enter as “Visitor”
The Cambodia NGO Database: http://oda.cdc.gov.kh/ngo/ 3 can enter as “Visi-
tor”
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General Department of International Cooperation

Department of International Organizations

Checklist of Documents Required for

MOU Extension or Renewal Request with the Ministry of Foreign Affairs

FNGO’s Name : Quantit
Contact Number: y
Documents to be Submitted Original Copy
1 Request Letter for extension/ renewal of MOU from Country Director/ v
Representative
Supporting Letter(s) for organization/ organization’s project (s) from relevant
2 | ministry(ies) / national autority(ies) / other institution(s) of the Royal Government v
of Cambodia (01 set)
3 | Project Activities and Budget Plan for the next 03 years. v
4 Letter of Budget Confirmation for the 03-year project issued by the v
organization’s Headquarters/ Board of Directors (HQ)
5 | Updated Bank Statement for the last 06 months v
Appointment Letter/ Power of Attorney, issued by the President/ Director/
Board of Directors from the HQ, to nominate its Representative/ Country Director Y
6 | in Cambodia, including the Representative’s: (HQ)
X CV and National Identity Card (for Cambodian)
X CV and Passport and/or Visa (for foreigner)
7 | List of Local and Expatriate staff v
8 | 03-year Report and Summary of budget expenditure for the last 03 years v
9 | Annual report on activities and budget expenditure v
10 Tax Registration Certificate and/or Patent Certificate (including Tax payment
receipts for the last 03 months) v
A copy of soon-to-be-expired MOU which was last signed with the Ministry of
11 . . . . v
Foreign Affairs and International Cooperation
12 | MOU/ Agreement(s) between the orgnization and relevant ministry(ies) v
13 | Grant agreement(s) and/or MOU with local and/or foreign NGOs (if any) v
14 | Aide Memoire v
01 January 2022
Note:

1- The acceptance of documents doesn’t mean the Ministry

has approved the MOU extension/renewal request.

2- During the review process, the Ministry may require

correction of some documents and/or provision of
additional supporting documents.

3- Processing time for MOU extension/renewal takes

at least 45 working days (from the date of which all
correct documents have been submitted).




General Department of International Cooperation
Department of International Or ganizations

Checklist of Documents Required for
Change of Country Director/Representative

FNGO's Name Bruanii
I i
Contact Number: I
Document Submited Original Copv
i : i g ; v
1 | Letter toinform of new Country Director! Representative £
# (02 Copies)
2 | Organization’s Bylaw/ Statute v
Appointment Letter! Power of Attormey. issued by the President! Director!
Board of Threctors from the Tleadquarters (T1Q)), to nominate the Country
3 Director/ Representative in Cambodia, including: v
s CV and Naiional Identity Card (for Cambodian) (HQ)
¢ CV and Passport and/or Visa (for Foreigner)
A Minutes of Meeting on the change of the Country Director! Representative (if v
any), depending on the orgnization’s Bylaw/ Statute
5 | List of local and expatriate staff v
6 | Valid MOU with the Ministry of Foreign AlTairs and International Cooperation v
7 | Valid MOL/ Agreement(s) between the organization and relevant ministry(iss) v

01 January 2022



MEMORANDUM OF UNDERSTANDING
BETWEEN
THE GOVERNMENT OF THE KINGDOM OF CAMBODIA
AND
____ _FNGONAME

EEETEFTERETRETRT

SECTION1I

PREAMELE

“Whereas™ The Government of the Kingdom of Cambodia has expressed a desire that the foreign
Non-Governmental Orgamization named will engage exclusively in
humanitanan activities for social welfare and public benefit in cooperation with the
Government of the Kingdom of Cambodia; and

“Whereas™ with its imnternational headquartersin ===~ and mam officemm  1s
a non-profit, humanitanian organization as descnhad in the ax:t:umpaﬂ}mg
orgamzational documents, mission statement and program of activities of

“Whereas™ agrees to comply with the laws and regulations of the Kingdom of Cambodia.
The Government of the Kingdom of Cambodia, represented by the Mimstry of
Foreign Affairs and International Cooperation, for the purposes of the present MOU,
and have mutually agreed to the followings:

SECTION II

Responsibilities of the Government of the Kingdom of Cambodia

The Government of the Kingdom of Cambodia undertakes as follows:
Article 1
To  recogmze  that 15 authorized  to open  its office 1
and other provincial cities to conduct its humanitanian activities and to immplement its
approved projects within the laws and regulations of the Kingdom of Cambodia and in
accordance with the provisions of this MOU.



Article 2

To allow to carry out 1ts humamtanan projects in other locations or provincial cities upon
due approval of relevant governmental authornities based on government prionities and on
field of competence and budget availabilities.

Article 3

To issue ID cards to expatriate staff with the understanding that expatriate staff must obtain work
permit from the Mimmstry of Labor and Vocational Traimng as required by the laws and
regulations of the Kingdom of Cambodia, except the holders of diplomatic, official and courtesy
visas. The term "expatriate staff’ 15 defined to include the country director or counmiry
representative, the foreign staff, consultants and contractors, recruited to perform a specific job
based on proven skills and expertise.

Article 4

To grant permmssion for temporary residency expatniate staff when the peniod of therr
specific assignment exceeds three months and within the laws and regulations of the Kingdom of
Cambodia.

Article 5

To authonze to collaborate directly wath the public authonties of the Government of the
Kingdom of Cambodia and other Government Institutions concerned for the purpose of the
project planming, implementation, momtoring and evaluation.

Article 6
To mform = of new laws, regulations, admmstrative decision or other related mulings
governing foreign non-governmental organizations.

Article 7
To authomze = to lease land, rent or construct its office and buildings needed for its

humamitanan activities 1 conformity with local laws and regulations and to recruat local staff
with due respect to the rules and regulations of labour laws.

Article §
To allow the import of materials, equipment, machinery as defined in the approved project

proposals according to the laws and regulations of the Kingdom of Cambodia. The import taxes
are paid by the Government.

The import of personnel effects and vehicles are approved according to the rules of the temporary
admission (A.T).



Article 9

To agree that and its expatniate staff will benefit from and receive the same advantages as
other foreign NGOs and their staff authorized to operate in the Kingdom of Cambodia, except as
described 1n arficle 19.

Article 10

To 1ssue all necessary wisas free of charge by the Cambodian diplomatic nussions abroad for
the approved expatniate staff and their fanmly members for an 1mtial period of three months stay
in Cambodia. Any visa extension thereafter upon request wall be free of charge. The term "fammly
member" 15 defined to mnclude husband, wife, children, and parents.

SECTION IIT

Responsibilities of
undertakes as follows:

Article 11
To maintain its neutrality towards political parties in the Kingdom of Cambodia.
To respectfully the laws and regulations of the Kingdom of Cambodia and will not allow 1ts staff
to engage mn any activities which mught disturb peace, stability and public order or undenmine
national secunty, umty, culture and tradition of the Cambodian society.
To engage exclusively in the type of activities that have been authorized for the social welfare and
public mterest. To reframn from engaging in any profit making activities and any political
activities inconsistent with its declared humanitarian objectives and social development.

Article 12
To camry out its activities and implements its assistance program in Cambodia within
the limitations of its personnel. resources and finding, as described in detail and annexed to this MO

Resource and assets of shall be obtained from the lawful sources and shall be reported to
the Ministry of Foreign Affairs and International Cooperation.

Article 13

To submit annual reports on activities and financial status by copying from orginal documents
sent to donors to the Ministry of Foreign Affairs and International Cooperation and the Mimistry
of Economy and Finance within 30 (thirty) days from the date sending to donors as well as one
copy of project documents, work plan and financing agreement with donors by copying from
ongmal documents within 30 (thirty) days of the agreement.

The Mimstry of Economy and Finance or the National Audit Authority may, if necessary, check
and audit the financial operation of .



Article 14

To notify in wnting to the Ministry of Foreign Affairs and Intemational Cooperation and
the Ministry of Economy and Finance all of its operation bank account in the Kingdom
of Cambodia within 30 (thirty) days from the date of signing this MOTU.

Article 15

To notify in wrting to the Ministry of Foreign Affairs and Intemational Cooperation and
the Ministry of Economry and Finance in case of relocation of its representative office, or
replacement of Country Representative or change of its bank account information within 135
(fifteen) days from the date of relocation, or replacement or change 1s made attaching with
modified documents.

To provide the Mimistry of Foreign Affairs and International Cooperation with an updated list of
expatriate and local staff

The list should include the followmg information:

1. Full name

2. Nationality

3. Passport number or ID or other relevant documents
4 Position i the NGO

3. Duration of employment contract; work permit,
6. Name of accompanying family members; and
7. Address in Cambodia.

Article 16

To employ, wherever possible, a greater number of Cambodian staff with due respect to their
labor nghts, to reduce to a mummum the number of expatnate employed in any project or
program and to maxmmze the transfer of sklls and expertise to Cambodian staff in line with
the policy of the Government of the Kingdom of Cambodia.

Article 17

To reframn from recruiting a tounst or an illegal immmgrant to work 1 any capacity, the expatniate
staff shall obtain a work permut issued by the Mimistry of Labor and Vocational Traimming of
the Kingdom of Cambodia.

Article 18

To wortk mn close consultation with counterpart government institutions and local authonties to
implement the approved projects or programs. In particular, 15 required to inform its
counterpart while assigning a consultant to work m the field or requesting visa extension for an
expert to complete the job.



Article 19

To agree that local and expatnate staff are subject to income tax regulations of the Kingdom of
Cambodia, except as described in other decision of the Royal Government. agrees to
comply with the taxation rules and regulations of the Kingdom of Cambodia.

SECTION IV

FINAL PROVISIONS

Article 20

* country director or country representative in Cambodia or other officially designated
representative 1s recogmzed to act on behalf of with the Royal Government of Cambodia
after this MOU has been signed.

Article 21

may suspend its activities by submtting a wrnitten notification to the Mimstry of Foreign
Affairs and International Cooperation. Prior to the suspension of its activities shall
prepare reports on activities and financial status as stated 1n Article 13 of this MOU.

shall, prior to termunation of its MOU, clear its obligations i accordance with the
procedures and provisions in force.

shall dispose of its resources and assets remaming after the clearance of 1ts obligations n
compliance with the funding agreement with 1ts donors.

Article 22

The Government of the Kmgdom of Cambodia may terminate the validity of the memorandum of
understanding, 1n case does not comply with the memorandum of understanding signed
with the Ministry of Foreign Affairs and Intemational Cooperation or 1n case conducts its
activities that endanger the secunty, stability and public order or jeopardize the national securty,
national unity, culture, customs and good traditions of Cambodian national society.

In case conducting activities which endanger the national secunty or involves money
laundening, terronst financing or terronist cnmes, or other cnminal offenses, that shall be
punished 1 accordance with the legal regulation in force of the Kingdom of Cambodia.



Article 23

In the event that fails to comply with Article 11, 13 and 14 of thus MOU, the Mimstry of
Foreign Affairs and International Cooperation shall notify in writing by giving 30 (thirty) days at
the latest In case of non-compliance, the Mimistry of Foreign Affairs and Intemational
Cooperation shall issue a warning in writing by giving 30 (thirty) days at the latest. In case of
repeated non-compliance, the Ministry of Foreign Affairs and International Cooperation shall
1ssue a written decision to terminate the validity of thas MOU.

Article 24

Thiz MOU may be terminated by esther party after 30 (thirty) days of written notice by registered
letter delivered to the other party. In the event that MOU of 1s invalidated prematurely by
the Mimstry of Foreign Affairs and International Cooperation, the disposal of remaming
resources and assets shall be implemented in accordance with decision of which has
requested the opening of representative office in the Kingdom of Cambodia.

Article 25

Thiz MOU comes into force after signing by both parties and 1z valid for (3) years and may be
renewed for another term by mutual consent The validity of this MOU shall automatically
terminate on its expiry date and the extension of this MOU shall be made within 90 (ninety) days
prior to the expiry date.
Article 26
This MOU 1s written 1n duplicate, in Khmer and English, both texts are equally authentic.
Done in Phnom Penh this day, ... ... 2020

FOR FOR THE GOVERNMENT OF
THE KINGDOM OF CAMBODIA

NAME LUY DAVID
POSITION SECRETARY OF STATE




Annex

The Foreign Non-Governmental Orgamzation - refers a legal orgamzation established outside
the Kingdom of Cambodia aiming at conducting activities to serve the public interest without

generating profits.

Admimstrative costs - include the expense of the admmmstrative office, the admmmistrative
staff's salanies, and the Director's salanes.

Expert staff - are the technical experts and the techmcal advisers.

Immigrants - are foreigners who have a legal entry into Cambodia for a long stay in order
to perform their professions or conduct activities relating to an industry, services or agriculture.
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