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JICA Supplier Registration System

Evaluation Form for Supplier Applicant

	Application No. ___
	Name of Supplier Applicant:
	

	Date application and supporting documents received
	
	

	Date evaluation started:

Date evaluation completed:
	

	
	

	Evaluated by:
	

	Evaluation approved by:
	Date approved: 

	JICA Certificate of Supplier Registration No.__
	Date Issued:  

	Checklist of Documentary Requirements
	Remarks on the submitted documents

	A. Duly accomplished JICA Supplier Application form (Form1)

	

	B. Company Profile, Brochure, Product list, and catalogue 


	

	C. Audited Financial Statements for the last 2 years

 - Duly authenticated copy of Company’s Audited Financial Statements for 

the last 2 years including Balance Sheet and Income Statement


	

	D. Duly authenticated copy of  Company’s Latest  Income Tax Return received by the BIR and 
      Copy of BIR Form 2303 Certificate of Registration
	

	E. Business Name Registration  

For Single Proprietorship

· Duly authenticated copy of DTI Certificate of Business Name Registration

· Duly authenticated copy of DTI registration papers; 

For Corporation or Partnership 

· Duly authenticated copy of SEC  Certificate of Incorporation
· Duly authenticated copy of SEC  Articles of Incorporation or Partnership; 

For cooperatives 

· Duly authenticated copy of CDA Registration Certificate 

· Duly authenticated copy of CDA Registration Papers 
	

	F. Sworn statement of the company  that it is not blacklisted  nor legally barred from the procurement process in the Philippines for the last 2 years  (Form 2)

	

	G. List of completed and on-going contracts with Government and/or International Organizations within the last 24 months (Form 3)

	

	H. If applicable, Sworn statement/certification of authenticity that the documents submitted are true and faithful reproductions of the original
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	ASSESSMENT OF SUPPLIER APPLICANT

	CRITERIA
	Basis/Determinant 


	Acceptable range


	Applicant’s Rating

(Passed or Failed)

	NET WORTH
	Net worth or
Total shareholders’ equity or
Total capital
	Php 1,000,000 or more
	

	AVERAGE SALES


	Information on Audited Financial Statement


	Php 3,000,000 or more
	

	NUMBER OF YEARS IN OPERATION

 
	Information on Application Form and Company Profile
	3 years or more
	

	TRACK  RECORD WITH

PUBLIC ORGANIZATION
	Information from list of completed and on-going contracts with Government and/or International Organizations


	1 contract or more
	

	REGISTRATION WITH PUBLIC ORGANIZATION


	Information from SEC, DTI or CDA Registration
	Submitted
	

	

	
	
	RESULT 


	



SIGNATURE OF EVALUATOR

